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B o u rg e o is B e n n e tt 

INDEPEND ENT AUD ITO R 'S REPO RT 

To the Sales and U se Tax Advisory Board, 
Terrebonne Parish Sales and Use Tax Department, 
Houma, Louisiana. 

W e have audited the accompanyingI basic financial statements of the governmental 
activities, the major fund and the aggregate remaining fund information of the Terrebonne Parish 
Sales and Use Tax Department (the Department), a component unit of the Terrebonne Parish 
Consolidated Governm ent, State of Louisiana, as of and for the year ended Decem ber 31, 2002, 
w hich collectively com prise the Departm ent's :basic financial statem ents as listed in the table of 
contents. These basic financial statements are the responsibility of the Department's management. 
Our responsibility is to express an opinion on these basic financial statements based on our audit. 

W e conducted our audit in accordance with auditing standards generally accepted in the 

United States of America and the standards applicable to financial audits contained in Government 
Auditing Standards, issued by the Comptroller General of the United States. Those standards 
require that we plan and perform  the audit to obtain reasonable assurance about whether the basic 
financial statem ents are free of m aterial m isstatem ent. An audit includes exam ining, on a test 
basis, evidence supporting the amounts and disclosures in the basic financial statements. An audit 
also includes assessing the accounting principles used and significant estimates made by 
management, as well as evaluating the overall basic financial statement presentation. W e believe 
that our audit provides a reasonable basis for our opinion. 

In our opinion, the basic financial statements referred to above present fairly, in all 

material respects, the respective financial position of the governmental activities, the major fund 
and the aggregate remaining fund inform ation of Terrebonne Parish Sales and Use Tax Department 
as of Decem ber 31, 2002, and the respective changes in financial position thereof and the 
budgetary  com parison for the Genera l Fund for! the year then ended in conform ity w ith accounting 
principles generally accepted in the United States of America. 

1340 W est Tunnel Bird,, Suite 430 
P.O. Box 2168 
Hourna, LA 70361-2168 
Plio(le (985) 868-0139 
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As described in Note 1 b) to the basic financial statements, the Department has 
implemented a new financial reporting m odel, as required by the provisions of Governm ental 
Accounting Standards Board Statem ent No. 34, Basic Financial Statem ents - and M anagem ent's 

ion and Analysis - For State and Local Governments, as of Jan uary I, 2002 

The District has not presented M anagem ent's Discussion an d An alysis that the 
Governm ental Accounting Standa rds Board has determ ined is necessary to supplem ent, although 
not required to be part of, the basic finan cial statem ents. 

In accordance with Govern ment Auditing Standards, we have also issued our report dated 
February  18, 2003 on our consideration of the Terrebonne Parish Sales and Use Tax Departm ent's 
internal control o~,er financial reporting and our tests of its compliance with certain provisions of 
laws, regulations, contracts and grants. That report is an integral part of an audit perform ed in 

accordance with Government Auditing Standards and should be read in conjunction with this report 
in considering the results of our audit. 

Houm a, Louisiana, 
Febru ary 18, 2003. 

Certified Public Accountants 
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Terrebonne Parish Sales and Use Tax D epartm ent 

A ssets 

Cash 

Capital assets: 

Depreciable, net of 
accum ulated depreciation 

Tota l assets 

Liabilities 
Accounts payables and accrued 
expenditures 

Due to Terrebonne Parish 

Consolidated Government 
Long-term liabilities: 
Due in more than one year 

Total liabilities 

Fund Balances/Net Assets 
Fund balance - undesignated 

December 31, 2002 

General 
Fund 

42,366 

27,336 

15,030 

Total liabilities and fund balances $ 42,366 

N et assets: 

Invested in capital assets 

Unrestricted (deficit) 

Total net assets 

See notes to financial statements 

Adjustments 
(Exhibit B) 

41,295 

26.688 

26.688 

41,295 

(26,688) 

Statement 
of Net Assets 

$ 42,366 

41,295 

83,661 

27,336 

15,030 

26.688 

69.054 

41,295 

(26,688) 

$ 14.607 

Exhibit A 



Terrebonne Parish Sales and Use Tax Department 

Fund Balances - G overnm ental Fund 

December 31, 2002 

Amounts reported for govern m ental activities 
in the statement of net assets are different because 

Capital assets used in govern m ental activities 

are not financial resources and, therefore, are 
not reported in the governmental fund. 

Governm ental capital assets 
Less accum ulated depreciation 

Long-term  liabilities are not due and payable 
in the current period and therefore are not 
reported in the governm ental fund. 
Com pensated absences payable 

Net Assets of G overnm ental Activities 

See notes to financial statements 

Exhibit B 

135,435 

(94,140) 41,295 

(26,688) 

$ 14,607 



Terrebonne Parish Sales and Use Tax Departm ent 

Revenues 
Charges for services 
Licenses 
M iscellaneous - other 

Total revenues 

For the year ended Decem ber 31, 2002 

Current: 
General governm ent: 
Personal services 
Supplies and materials 
Other services and charges 
Repairs an d maintenance 
Depreciation 

Capital outlay 

General 
Fund: 

734,223 
10,200 
286 

744.709 

357,984 
45,111 
301,424 
10,174 

Total expenditures/expenses 744,709 

Excess of Revenues O ver 
Expenditures 

Change in Net Assets 

Fund Balance/Net Assets (Deficit) 
Beginning of year 

End of year  

See notes to finan cial statem ents 

Adjustments 
(Exhibit D) 

928 

10,881 

(30,016) 

Exhibit C 

Statement 
of Activities 

$ 734,223 
10,200 
286 

744.709 

358,912 
45,111 
301,424 
10,174 
10,881 

18,207 18,207 

$ 14,607 $ 14.607 



Terrebonne Parish Sales and Use Tax Departm ent 

For the year ended December 31, 2002 

Net C hange in Fund Balance - G overnm ental Fund 

Amounts reported for govern m ental activities in 

the statement of activities are different because 

Governm ental funds report capital outlays as 

expenditures. However, in the statement of 
activities the cost of those assets is allocated 
over their estimatee useful lives and reported 
as depreciation expense. 
Capital outlay 
Depreciation expense 

Some expenses reported in the statement of activities 
do not require the use of current financial resources 
and, therefore, are not reported as expenditures in 
govemm ental fund. 
Increase in com pensated absences payable 

C hange in Net Assets of G overnm ental Activities 

See notes to financial statements. 

Exhibit D 

$ 30,016 

(10,881) 19,135 

(928) 

$ 18,207 



Revenues 
Charges for services 
Licenses 
M iscellaneous- other 

Terrebonne Parish Sales and Use Tax Departm ent 

For the year ended December 31, 2002 

Budgeted Amounts 

Original 

852,785 
9,600 
750 

Totalrevenues 863,135 

Expenditures 

Current: 
General government: 
Personal services 

Supplies and materials 
Other services and charges 
Repairs and maintenance 

Capital outlay 

365,635 
49,000 
403,200 
10,300 

35,000 

Fina 

$ 852,785 
9,600 
750 

863,135 

365,635 
49,000 
403,200 
10,300 

35.000 

Actual 

Amounts 

734,223 
10,200 
286 

744.709 

357,984 
45,111 
301,424 

10,174 
30.016 

Exhibit E 

Variance with 
Final Budget 
Favorable 

(Unfavorable) 

$ (118,562) 
600 

(464) 

7,651 

3,889 

01,776 
126 

4,984 

Total expenditures 863,135 863,135 744,709 I 18,426 

Excess of Revenues Over 
Expenditures 

See notes to financial statements 



A U CIA R Y 

Terrebonne Parish Sales ,and Use Tax Departm ent 

Assets 

Cash 
Taxes receivable 
Due from other govern mental units 

Total assets 

December 31, 2002 

Liabilities 
Accounts payables and accrued expenditures 
Taxes paid under protest and interest 

Due to other govern mental units: 

Terrebonne Parish School Board 
Terrebonne Parish Consolidated Government 
Terrebonne Parish Consolidated Govern ment - Library 
Terrebonne Parish Consolidated Govern ment - Levee District 
Terrebonne Parish Sheriff 
Houma Area Convention & Visitors Bureau 

Total liabilities 

See notes to financial statem ents. 

Agency 
Fund 

$ 6,159,163 
7,383,602 

1.181 

3,923 
127,827 

6,147,391 
4,319,500 
721,245 
695,491 

1,469,742 
58,827 

Exhibit F 



NOTES TO FINANCIAL STATEM ENTS 

Terrebonne Parish Sales and Use Tax D epartm ent 

December 31, 2002 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES 

Exhibit G 

The Terrebonne Parish Sales and Use Tax Departm ent was created October 14, 1964, in 
com pliance with Act 500 of 1964, of the State of Louisiana. The Sales and Use Tax 
Departm ent adm inisters the collection and distribution of the approved 4.50%  sales tax, 
hotel/m otel tax and occupational licenses. 

Tax collections, after deducting operating expenses, are distributed in the month 
following receipt. The first levy of 1%  made in 1964 is divided between the Terrebonne 
Parish School Board, which receives 33% , and the Terrebonne Parish Consolidated 
Government, which receives 67% . The second levy of 1% made in 1976 is divided 
between the Terrebonne Parish School Board, which receives 75% , and the Terrebonne 
Parish Consolidated Government, which receives 25% . The 1/4% levy effective January 
1, 1987 is rem itted to the Terrebonne Parish Law Enforcem ent District. The two 1/4% 
levies effective January  l, 1993 are rem itted to the Terrebonne Parish Consolidated 
Governm ent with 1/4%  dedicated to Drainage and 1/4%  dedicated to Roads and Bridges. 
The 1%  levy effective July 1, 1996 is remitted to the Terrebonne Parish School Board. 
The l/4%  levy effective October 1, 1997 is rem itted to the Terrebonne Parish Law 
Enforcement District. The 1/4% levy effective July 1, 1998 is remitted to the Terrebonne 
Parish Consolidated Government which is dedicated to the Library System. The 1/4% 
levy effective July 1, 2002 is rem ittedito the Terrebonne Parish Consolidated Govern ment 
which is dedicated to be used as m atching funds for the Terrebonne Levee and 

Conservation District's M organza-to~the-Gulf Project. The Hotel/ Motel tax of 4% is 
rem itted solely to the Houm a Area Convention and Visitors Bureau. 

The accounting policies of the Terrebonne Parish Sales and Use Tax Department (the 
Department) conform to accounting principles generally accepted in the United States of 
America as applied to governmentaL units. The Governmental Accounting Standards 
Board (GASB) is the accepted standard setting body for establishing governmental 
accounting and financial reporting principles. The following is a summ ary  of significant 
accounting policies: 



Exhibit G 

(Continued) 

Note I - SUM M ARY OF SIGNIFICANT A( COUNT ING POLICIES (Continued) 

a) Reporting Entity 

The Departm ent is a com ponent unit of the Terrebonne Parish Consolidated Govern- 

ment (the Parish) and as such, these financial statements will be included in the 
comprehensive annual financial report (CAFR) of the Parish for the year ended 
Decem ber 31, 2002. 

The Departm ent has reviewed allof its activities and determ ined that there are no 
potential component units which should be intSluded in its financial statements. 

b) Change in Accounting 

In June 1999, GASB unanimously approved Statement No. 34, Basic Financial 
Statem ents - and M anagement's Discussion and Analysis - for State and Local 
Governments. Certain of the more significant changes in Statement No. 34 include 

for the first time a Management Discussion and Analysis (MD&A) section providing 
an analysis of the Association's overall financial position and results of operations and 
financial statements prepared using full accrual accounting for all of the Association's 
activities. These and other changes are reflected in the accom panying basic financial 

statements (including notes to financial statements). The Department has elected to 
implement the general provisions of Statement No. 34 in the current year. 

For the year ended December 31, 2002, the Department also implemented the 
following GASB Standards: 

* Statem ent 37 - 

Ill 



Exhibit G 

(Continued) 

Note 1- SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

b) Change in Accounting (continued) 

The transition from governm ental fund balance to net assets for December 3 I, 2001 

is presented below : 

Total fund balance, as previously reported 

Capital assets used in governmental 
activities are not financial resources and, 
therefore were not previously reported. 

Govern mental capital assets $137,216 
Less accumulated depreciation (115,056) 

Long-term liabilities are not due and payable in 
the current period and therefore are not reported 

in the govern mental fund. 
Compensated absences payable 

Net assets (deficit) 

c) Basis of Presentation 

22,160 

(25,760) 

$ (3.600~  

The Departm ent's basic financial statem ents consist of the government-wide 

statements on all of the non,fiduciary activities of the Departm ent and the 
govern mental fu nd financial statements. 

Govern ment-w ide Financial Statements 

The government-wide financial statements include the Statement of Net Assets and 
the Statem ent of Activities for all activities of the Departm ent. The 
govern m ent-wide presentation focuses prim arily on the sustainability of the 
Departm ent as an entity and the change in aggregate financial position resulting 
from the activities of the fiscal period. Governmental activities of the Department 
generally are financed through ~ntergovern mental revenues reported as charges for 
services. 



Exhibit G 

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

c) Basis of Presentation (continued) 

Fund Financial Statements: 

The fund financial statem ents are very sim ilar to the traditional government fund 
statem ents as presented by governments prior to the issuance of Statement No. 34. 
The daily accounts and operations of the Departm ent continue to be organized on 
the basis of a fund and accounts groups, each of which is considered a separate 
accounting entity. The operations of the fu nd is accounted for with a separate set of 
self-balancing accounts that com prise its assets, liabilities, equity, revenues and 
expenditures. Govern m ent resources are allocated to and accounted for in the fund 
based upon the purpose for which they are to be spent and the means by which 
spending activities are controlled. The various fu nds of the Departm ent are 
grouped, into generic fund types and two broad categories as follows: 

Governmental Activities Presented as Govern m ental Funds in the Fund Financial 
Statem ents: 

G eneral Fund - The General Fund is the general operating fund of the 
Departm ent. It is used to account for all financial resources except those that 
are required to be accounted for in another fund. The General Fund is always a 

major fund. 

Fiduciary Fund 

Agency Fund - An Agency Fund is custodial in natu re and does not present 
results of operations or have a m easurem ent focus. Agency Funds are 
accounted for in essentially the same manner as Govern mental Funds. This 
fu nd is used to account for assets that the Department holds for others in an 
agency capacity. 

d) M easurement Focus and Basis of Accounting 

M eas urement focus is a term used to describe "which" transactions are recorded 
within the various financial statements. Basis of accounting refers to "when" 
transactions are recorded regardless of the meas urem ent focus applied. 

12 



Exhibit G  

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

d) M easurement Focus and Basis of Accounting (continued) 

Governm ent-wide Financial Statem ents 

The governm ent-wide financial statements are reported using the econom ic resources 
measurement focus and the accrual basis of accounting. Revenues are recorded when 
earned and expenses are recorded when a liability is incurred, re gardless of the tim ing 
of related cash flows. 

Fund Financial Statements 

All govern mental funds are accounted for using a current financial resources 
m easurem ent focus. W ith this measurement focus, only current assets and current 
liabilities generally are included on the balance sheet. Operating statements of these 

funds present increases (revenues and other financing sources) and decreases 
(expenditures and other uses) in net current assets. Governmental funds are 
m aintained on the m odified accrual basis of accounting. 

Governmental fund revenues resulting from exchange transactions are recognized in 
the fiscal year in which the exchange takes place and m eets the governm ent's 

availability criteria (susceptible to accrual). Available means that the resources will 
be collected within the current fiscal year or are expected to be collected soon enough 
thereafter to be used to pay liabilities of the current fiscal year. For this purpose, the 
Departm ent considers revenues to be available if they are collected within 60 days of 
the end of the current fiscal year. Charges for services of collection and distribution 
of sales taxes are considered "m easurable" when the related sales taxes are in the 
hands of the m erchants and are recognized as revenue at that time. Licenses and 
m iscellaneous revenues are recorded as revenues when received in cas h by the 
Departm ent because they are generally not m eas urable until actually received. 

Expenditures are generally recogn ized under the m odified accru al basis of accounting 
when the related fund liability is incurred. An exception to this general ru le is 
accum ulated unpaid vacation and sick pay which is recogn ized when paid. 
A llocations of cost such as depreciation are not rec ogn ized in the govern m ental fu nds. 

Agency Funds are unlike all other types of funds, re porting only assets and liabilities. 
Therefore agency fu nds cannot be  said to have a m eas urem ent focus. They do, 
however, use the accru al basis of accounting to recogn ize receivables and payables. 



Exhibit G  

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

e) Use of Estimates 

The preparation of financial statements in conform ity with accounting principles 
generally accepted in the United:States of America requires management to make 
estim ates and assum ptions that affect certain reported am ounts and disclosures. 
Accordingly, actual results could differ from those estimates. 

O perating Budgetary Data 

The Departm ent establishes the budgetary data reflected in the financial statements as 
follows: 

The Director subm its to the members of the Sales and Use Tax Advisory  Board a 
proposed operating budget for the year comm encing the following January 1. The 
public hearings and advertisem ents, which are required by state law , are conducted 
prior to approval by the Advisory Board. The budget is then subm itted to the Parish 
Council. All actions necessary  tO adopt and otherw ise finalize and im plem ent the 
budget for an ensuing year are taken prior to the end of the year in progress. Any 
am endment involving the transfer of monies from one departm ent to another or from 
one program or function to another or any other increases in expenditures exceeding 
amounts estimated must be approved by the Advisory Board. The Departm ent did not 

amend its budget during the year. i All budgeted amounts which are not expended, or 
obligated through contracts, lapse at year end. 

The budget for the General Fund is adopted on a basis materially consistent with 
accounting principles generally accepted in the United States of America. 

The General Fund budget presentation is included in the basic financial statements 

g) Accounts Receivable 

The financial statem ents of the Departm ent contain no allowance for uncollectible 
accounts. Uncollectible amounts due for receivables are recognized as bad debts at 
the tim e information becom es available which would indicate the uncollectibility of 
the particular receivable. These am ounts are not co nsidered to be m aterial in relation 
to the financial position or opera tion of the funds. 

14 



Exhibit G  

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

h) Capital Assets 

The accounting treatment over property, plant and equipment (capital assets) depends 
on whether the assets are reported in the government-w!de or fund financial 
statem ents. 

Government-wide Financial Statements 

In the govern m ent-wide financial statements, fixed assets are accounted for as capital 
assets. Capital assets purchased or acquired with an original cost of $500 or m ore are 
valued at historical cost, or estimated historical cost if actual is unavailable, except for 
donated capital assets which are recorded at their estim ated fair value at the date of 
donation. Additions, im provem ents and other capital outlays that significantly extend 
the useful life of an asset are capitalized. Other costs incurred for repairs and 
m aintenance are expensed as incurred. 

Depreciation of all exhaustible capital assets is recorded as an expense in the 
Statem ent of Activities, w ith accum ulated depreciation reflected in the Statem ent of 

Net Assets. Depreciation is provided over the assets' estimated useful lives using the 

straight-line method of depreciation. The estimated useful lives of assets (furniture 
and fixtures) are 5 years. 

Fund Financial Statements 

in the fund financial statements, capital as sets used in governmental fund operations 
are accounted for as capital outlay expenditures of the govern mental fu nd upon 
acquisition. 

i) Non-Current Liabilities 

The accounting treatm ent of non-current liabilities depends  on whether they are 
reported in the govern m ent-wide or fund financial statem ents. 

15 



Exhibit G  

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

i) Non-Current Liabilities (continued) 

Govem m ent-wide Financial Statem ents 

All non-current liabilities to be repaid from govern mental resources are reported as 
liabilities in the governm ent-wide statem ents. N on-current liabilities consist of 

accriaed compensated absences: vacation and sick leave. 

Fund Financial Statem ents 

Non-current liabilities for govern m ental funds are not reported as liabilities in the 
fund financial statem ents. 

j) Vacation and Sick Leave 

Em ployees of the Departm ent can earn  twelve or seventeen days per year vacation 

leave, depending on their length of employment. 

All employees are required to take vacation within one year of being earned. Any 
unused vacation rem aining on the employee's anniversary date will be transferred to 
sick leave. In the event the em ployee is term inated or resigns, all vacation leave not 
transferred to sick leave will be paid to them . 

Employees of the Department earn seven days sick leave per year. Upon official 
retirem ent from the Parochial Retirement System the retiring employee will be 
allowed to receive half of whatever accum ulated sick leave tim e has accrued, up to a 
m axim um of 30 days, by leaving work early and rem aining on the payroll until the 30 
days are exhausted. 

The liability for vacation and sick leave is recorded as a non-current liability in the 
government-wide statements. In the fund financial 'statements, governmental funds 
report only the vacation and sick leave liability payable from expendable available 
financial resources. 

k) Fund Equity 

Governm ent-wide Statem ents 

Equity is classified as net assets and may be displayed in three components 

16 



 

Exhibit G 

(Continued) 

Note 1 - SUM M ARY OF SIGNIFICANT ACCOUNTING POLICIES (Continued) 

k) Fund Equity (continued) 

a. Invested in capital assets - Consists of capital assets including restricted capital 
assets, net of accumulated depreciation and reduced by the outstanding balances 
of any bonds, mortgages, notes or other borrowings that are attributable to the 
acquisition, construction or improvement of those assets. At December 31, 2002 
the District.did not report any borrowings. 

b. Restricted net assets - ConsiSts of net assets w ith constraints placed on the use 

either by (1) external groups such as creditors, grantors, contributions or laws or 
regulations of other governments; or (2) law through constitutional provisions or 
enabling legislation. 

c. Unrestricted net assets - A ll other net assets that do not m eet the definition of 
"restricted" or "invested in capital assets, net of related debt." 

W hen both restricted and unrestricted resources are available for use, it is the 
Department's policy to use restricted resources first, then unrestricted resources as 
they are needed. As of Decem ber 31, 2002 and for the year then ended, the 
Department did not have or receive restricted net assets. 

Fund Financial Statements 

Governmental fund equity is classified as fu nd balance. Fund balance is further 
classified as reserved and unreserved, w ith unreserv ed further split between 
designated and undesignated. 

Note 2 - DEPO SITS 

Louisiana state law allows all political subdivisions to invest excess funds in obligations 
of the United States, certificates of deposit of any bank domiciled or having a branch 
office in the state of Louisiana or any other federally insured investm ent. 

State law also requires that deposits of all political subdivisions be fu lly collateralized at 
all tim es. Acceptable collateralization includes FDIC insurance and the market value of 
securities purchased and pledged to the political subdivision. Obligations of the United 
States, the State of Louisiana and certain political subdivisions are allowed as security for 
deposits. Obligations furn ished as security m ust be held by the political subdivision or 
with an unaffiliated bank or trust company for th e account of the political subdivision. 

Cash and deposits are categorized into three categories of credit risk. 

17 



Note 2 - DEPOSITS (Continued) 

Exhibit G 

(Continued) 

Category 1 includes deposits covered by federal depository  insurance or by collateral 
held by the Departm ent or its agent in the Departm ent's name. 

Category  2 includes deposits covered by collateral held by the pledging financial 
institution's trust department or its agent in the Department's name. 

Category 3 includes deposits covered by collateral held by the pledging financial 
institution or ks trust department or agents but not in the Department's name and 
deposits which are uninsured or uncollateralized. 

The year end bank balances of deposits and the carrying am ounts as shown on the 

Statement of Net Assets and Governmental Fund Balance Sheet are as follows: 

Cash 

Bank Balances 
Category 

I 2 3 
Book 

Balance 

$6.201.529 

At Decem ber 31, 2002, cash in excess of the FDIC insurance was collateralized by 

securities held by an unaffiliated bank for the account of the Department. 

The Governmental Accounting Standards Board (GASB), which promulgates the 
standards for accounting and financial reporting for state and local governm ents, 
considers these securities uncollateralized. Even though the pledged securities are 
considere d uncollateralized under the provisions of GASB Statem ent 3, Louisiana 
Revised Statute 39:1229 im poses a statu tory  requirem ent on the custodial bank to 
advertise and sell the pledged securities within 10 days of being notified by the depositor 
that the fiscal agent has failed to pay deposited funds upon demand. 

A reconciliation of deposits as shown on the Statement of Net Assets and Govern mental 
Fund Balance Sheet is as follows: 

Book Balance 
Less cash reported in the Statem ent 

of Fiduciary  Funds  

Cash - Statem ent of Governm ental Fund 
and Balance Sheet 
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$6,201,529 

(6,159,163) 



Note 3 - CH ANG ES IN CAPITAL ASSETS 

Exhibit G  

(Continued) 

Capital asset activity for the year ended December 31, 2002 was as follows: 
Balance Balance 

Jan uary l, December 31 
2002 Additions Deletions 2002 

Capital assets be ing depreciated: 
Office furniture, fixt~es and 

equipment $ 137,216 $ 30,016 $ 31,797 $ 135,435 

Less accumulated depreciation for: 

Office furniture, fixtures an d 

equipme nt 

Total capital assets, net 

Note 4 - ACCO UNTS PAYABLE AND ACCR UED EXPENDITURES 

Accounts payable and accrued expenditures at Decem ber 31, 2002 consisted of the 
follow ing: 

Vendors 

Salaries and benefits 
Other 

General 

Fund 

14,065 

13,271 

Agency 

Fund 

$ 

3,923 

$ 27,336 $ 3,923 $ 

14,065 
13,271 

3,923 

31,259 



Note 5 - NO N-CURRENT LIABILITIES 

Exhibit G  

(Continued) 

Non-current liabilities consist of accum ulated unpaid vacation and sick leave. The 
following is a summ ary of changes in the non-current liabilities of the Departm ent for the 
year ended Decem ber 31, 2002: 

Non-current liabilities, January  1, 2002 
Net increase in unpaid vacation and sick leave 

Non-current liabilities, Decem ber 31, 2002 

Note 6 - D EFINED BEN EFIT PENSIO N PLAN 

$25,760 
928 

$26.688 

Plan Description - The Departm ent contributes to Plan B of the Parochial Em ployees' 

Retirement System of Louisiana (the System), a cost-sharing multiple-employer defined 
benefit public employee retirement system (PERS), .which is controlled and administered 
by a separate Board of Trustees. The System  provides retirement, deferred and disability 

benefits, survivor's benefits and cost of living adjustments to plan members and 
beneficiaries. Act 205 of the 1952 Louisiana Legislative Session established the plan. 
The system is governed by Louisiana Revised Statutes 11:1901 through 11:2015, 
specifically, and other general laws of the State of Louisiana. The System issues a 
publicly available financial report that includes financial statements and required 
supplementary inform ation for the System . The report may be obtained by writing to 
Parochial Em ployees' Retirement System of Louisiana, P.O . Box 14619, Baton Rouge, 
Louisiana 70898-4619. 

Funding Policy - Plan members are required to contribute 3% of their annual covered 

and the Department is required to Contribute at an actuarially determ ined rate. The 
current rate is 2.75% of annual payroll. In addition, the System also receives a percentage 
of tax revenues from various taxing bodies. The contribution requirem ents of plan 
m em bers and the Departm ent are established and m ay be am ended by state statute. The 

Department's contributions to the System for the years ending December 31, 2002, 2001 
and 2000 were $6,554 $6,226 and $5,238, respectively, equal to the required 
contributions for each year. 

Note 7 - PO STRETIREM ENT HO SPITALIZATIO N AND LIFE INSURANCE BENEFITS 

The Departm ent provided for the payment of hospitalization and life insurance prem iums 
for two retired employees as approved by the Terrebonne Parish Council. The Depart- 
m ent will fund the entire prem ium for all employees retiring with at least ten years of 
service or retiring from the form al retirem ent system s. A retired em ployee m ay provide 

dependent hospitalization coverage at a cost ranging from $40 to $44 per month 

20 



Note 7 - PO 

(Continued) 

Exhibit G 

(Continued) 

HO SPITALIZATIO N AND LIFE INSURANCE BENEFITS 

depending on their retirem ent date. The Departm ent's portion of the postretirem ent 
benefit is funded on a pay-as-you-go bas is. The cost of providing these benefits is recog- 
nized as an expenditure in the General Fund as prem iums are paid. For the year ended 
December 31, 2002, this cost was approximately $15,191. 

Futu re liabilities under the Department's plan for potentially eligible employees are 
dependent upon the age and length of service of those em ployees. The average em ployee 
age and service years are not available. At Decem ber 31, 2002, the ayerage hospitaliza- 
tion and life insurance costs per retired eml~loyee was approximately $633 per month. 

Note 8 - CO M PENSATIO N OF ADVISORY BOARD 

The Departm ent did not pay per diem to any of its Board M embers in 2002 

Note 9- RELATED PARTY RE NTS AND FEES 

The building housing the Department's offi ce space is owned by the Parish. Since the 
expiration of the lease, M arch 31, 2001, the Department has been renting from the Parish 
on a m onth-to-month basis. W hile a new lease with the Parish is not in effect, 
management does not anticipate any change in Department operations. 

Rental expenditures incurred for the offi ce space with the Parish amounted to $29,100 
during the year ended Decem ber 31, 2002. Also, the Departm ent incurred data 

processing fees with the Parish in the amount of $l 1,352 for the year ended December 31, 
2002. 

Note 10 - RISK  M ANAG EM ENT 

The Departm ent is exposed to various risks of loss related to workers com pensation; torts; 

theft of, damage to and destruction of assets; errors and omissions; natural disasters; and 
group health benefits for which the Department carries commercial insurance and also 
participates in the Parish's risk management program for general liability, workers' 
com pensation and group insurance. No settlem ents were m ade during the year that 
exceeded the Departm ent's insurance coverage. The Departm ent pays m onthly prem ium s 
to the Parish for general liability based on various factors such as its opera tions and 
m aintenance budget, exposure an d claim s experience. The prem ium s for w orkers' 

com pensation are based on a fixed percentage of payroll. The prem ium s for group 
insurance are based on a fixed rate per employee. The Parish handles all claims filed 
against the Departm ent for which it has insurance coverage under the Parish. 



Note 10 - RISK M ANAGEM ENT (Continued) 

Exhibit G  

(Continued) 

The Departm ent could have additional exposure for claim s in excess of the Parish's 
insurance contracts as described below : 

Policy 

General Liability 
W orkers' Compensation 

Covera ge 
Lim its 

$6,500,000 
Statutory 

Coverage for general liability and workers' compensation claim s in excess of the stated 
lim its are to be funded first by assets of the Parish's risk m an agem ent internal service 

fund, $2,999,892 at December 31, 2001, then secondly by the Department. The Parish is 
self-insured for the first $125,000 of each claim relating to group health insurance. The 
aggr egate deductible for all group claims relating to group insurance for 2001 was 
$8,622,026. Insurance contracts cover the excess liability, up to $1,000,000 on individual 

claims. Each covered employee is ;subject to a lifetime maximum claims limit of 
$1,000,000. Coverage for gr oup health claim s in excess of the above lim its are to be 
funded first by assets of the Parish's group health internal serv ice fu nd, $291,053 at 
December 31, 2001, th en by the entities participating in th e gr oup health plan  and finally 
by the employee for individual claim s in excess of $1,000,000. At December 31, 2002 
the Department had no claims in excess of the above coverage limits. Total premiums 
paid the Parish for general liability, workers' compensation and gr oup insurance 
coverages for the year ended December 31, 2002 amounted to $77,363. 

Note 11 - COM M ITM ENTS AND CONTINGENCIES 

Certain taxpayers request refu nds of tax and interest paid under protest. The aggr egate of 

taxes and interest paid under protest at December 31, 2002 am ounted to $127,827. The 
am ounts paid under protest are reported as liabilities in th e Departm ent's financial 
statem ents at December 31, 2002. Any portion or all of the am ounts paid under protest 
which are ultimately upheld to have been collected in accordance with the law will be 
recognized as  revenue in the period the claim has  been settled. 

M an agem ent  believes settlem ent of th e above m atter will not have any effect on the 
operations of the Departm ent, but ra th er will be pas sed through to th e taxing bodies 
described in N ote 1. 
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B o u rg e o is B e n n e tt 

INDEPEND ENT AUDITOR'S REPOiRT ON ADDITIO NAL INFORM ATIO N 

To the Sales and Use Tax Advisory Board, 
Terrebonne Parish Sales and Use Tax Departm ent, 

Houm a, Louisiana. 

Our report on our audit of the basic financial statements of Terrebonne Parish Sales and 
Use Tax Department (the Department) for the year ended December 31, 2002, appears on pages 1 
and 2. That audit was conducted for the purpose of form ing an opinion on such financial 
statements taken as a whole. The inform ation contained in the schedule of other services and 
charges, schedule of cash receipts and disbursements, Parish Sales Tax Fund, schedule of 
governmental fund expenditures and graph of govern mental fund expenditures for the year ended 
December 31, 2002 is presented for purposes of additional analysis and is not a required part of the 

basic financial statements. Such inform ation has been subjected to the auditing procedures applied 
in the audit of the basic financial statements and, in our opinion, is fairly stated in all m aterial 
respects in relation to the basic financial statements for the year ended Decem ber 31, 2002, taken as 

a w hole. 

W e also have previously audited, in accordance with auditing standards generally 
accepted in the United States of America and the standards applicable to financial audits contained 
in Govern ment Auditing Standards, issued by the Comptroller General of the United States, the 
balance sheets of Terrebonne Parish Sales and Use Tax Departm ent as of December 31, 2001, 
2000, 1999 and 1998, and the related statements of revenues, expenditures and changes in fund 
balance for each of the four years in the period ended December 31, 2001 (none of which is 
presented herein), and we expressed unqualified opinions on those financial statements. In our 
opinion, the inform ation presented in the schedule of expenditures and graph of expenditures for 
the years ended Decem ber 31, 2001, 2000, 1999 and 1998 is fairly stated in all material respects in 
relation to the basic financial statements from which it has been derived. 

Houm a, Louisiana, 
February 18, 2003. 

1340 W est Tunnel Blv&, Suite 430 
P.O. Box216~ 
Hourn~ LA 70361-2168 
Phone (985) 868-0139 
F~x (985) 879-1949 

CertlNed Public 
Aeeollubmta I Collmltanta 
A Limited Liability ~ y 

Certified Public Accountants 

p.O. l~ t 60500 
New Orlem e, LA 70160-0600 
Hecita~  Plaz~ Suite 800 

(504) 831-4949 
Fax(504) 833-9093 

507-d St, Philip Street 
P.O Box 12115 
Thibodau~ LA 70302-1205 
phcr~ (985) 447-5243 



Terrebonne Parish Sales and Use Tax Departm ent 

Auditing services 

Auto and travel 

Insurance 

Legal fees: 

Attorneys 

Liens 

Attorney fee revenue 

Office machine rentals 

Office rent 

Other 

Telephone 

Totals 

For the year ended Decem ber 31, 2002 

Final 
" 

Budget 

$ 285,000 
10,500 

19,900 

33,000 

1,000 

(I 0,000) 
12,200 

29,100 

12,500 

10.000 

$ 403,200 

Actual 

$ 201,676 
7,351 

11,341 

24,422 

288 

(2,084) 
10,096 

29,100 

11,059 

8.175 

Schedule I 

Variance 

Favorable 

(Unfavorable) 

$ 83,324 
3,149 

8,559 

8,578 

712 

(7,916) 
2,104 

1,441 

1,825 



Terrebonne Parish Sales and Use Tax Departm ent 

Cash at beginning of year 

For the year ended Decem ber 31, 2002 

Cash receipts: 

Sales and use taxes (net of refunds of $98,977) 
Taxes paid under protest 
Hotel/m otel taxes 

Occupational license (net of refunds of $3,009) 
M iscellaneous: 

Interest 

Other 

Total cash receipts 

Total cash available 

Cash disbursem ents: 
Distributions to other govern m ental units: 

Terrebonne Par ish School Board 
Terrebonne Parish Consolidated Govern m ent 
Terrebonn e Parish Consolidated Governm ent - Library 
Terrebonne Parish Consolidated Govern m ent - Levee District 

Terrebonne Parish Sheriff 
Houm a Area Convention &  V isitors Burreau 

Distributions to the General Fund 
M iscellaneous 

Total cash disbursem ents 

Cash at end of year 

Schedule 2 

69,669,568 
115,720 

452,648 
549,603 

30,807 
7.590 

70.825.936 

33,007,871 
22,991,189 
3,918,795 
1,221,442 
7,899,108 
431,903 

755,565 
4.149 

$ 6,159,163 



Terrebonne Parish Sales and Use Tax Department 

For the years ending December 31, 2002, 2001, 2000, 1999 and 1998 

Expenditures - General Government 
Personal services: 
Salaries and wages 
Payroll taxes 
Employee benefits 
Total personal services 

Supplies and materials 

Other services and charges: 
Auditing services 
Auto and travel 

Insurance 

Legal fees: 
Attorneys 

Liens 

Attorney fee revenue 
Office machine rentals 
Office rent 

Other 
Telephone 

Total other services and charges 

Repairs and maintenance 

Captial expenditues 

$ 262,489 
19,453 
76~042 

357.984 

201,676 

7.351 

11.341 

24,422 

288 

(2,084) 
10,096 

29.100 

11,059 

8,175 

301.424 

$ 249,979 
18,454 
70T897 
339~330 

$ 230,315 
17,068 
51,801 
299.184 

$ 224,692 
16,870 
55,896 
297.458 

Schedule 3 

$ 2t3,932 
16,300 

52fl85 
283.017 

42~304 38,735 36,315 43,816 

90,219 
6,588 
19,664 

75,821 
7,776 
19.916 

17,808 
643 

(14,521) 
10,264 
29,100 
9,599 
8~516 

264.922 

7.937 

208,421 
7,783 

18,473 

2,000 
368 

10.246 

28.443 
7,626 
7,159 

300,519 

9.044 

Totalgeueralgovemman t $ 744,709 $ 
,
6891974 $ 618t371 $ 651,949 

217.441 
4,889 
16,956 

2,000 
61 

10.219 
25.159 
7,840 
7.693 

302,258 

9.207 

13.448 

651.746 



 



SPECIAL REPO RTS OF CERTIFIED PUBLIC ACCO UN TA 



REPO RT O N 

B o u rg e o is B e n n e tt 

O N INTERNAL CO NTRO L O VER 

W ITH G O VERN M ENT AUD ITING STANDARD S 

To the Sales and [Jse Tax Advisory Board, 
Terrebonne Parish Sales and Use Tax Departm ent, 
Houm a, Louisiana. 

W e have audited the basic financial statem ents of the Terrebonne Parish Sales and Use 

Tax Department (the Department), a component unit of Terrebonne Parish Consolidated 
Government, State of Louisiana, as of and for the year ended Decem ber 31, 2002, and have issued 
our report thereon dated February 18, 2003. W e conducted our audit in accordance with auditing 
standards generally accepted in the United States of America and the standards applicable to 
financial audits contained in Govern m ent Auditing Standards, issued by the Com ptroller General of 
the United States. 

C om pliance 

As part of obtaining reasonable assurance about whether the Department's basic financial 
statem ents are free of m aterial m isstatement, we perform ed tests of its compliance w ith certain 
provisions of laws, regulations, contracts and grants, noncom pliance w ith which could have a direct 
and m aterial effect on the determ ination of financial statement am ounts. However, providing an 

opinion on compliance with those provisions was not an objective of our audit and, accordingly, we 
do not express such an opinion. The results of our tests disclosed no instances of noncompliance 
that are required to be reported under 

Internal Control O ver Financial Reporting 

In planning and perform ing our audit, we considered the Departm ent's intern al control 
over financial reporting in order to determ ine our auditing procedures for the purpose of expressing 
our opinion on the basic financial statem ents and not to provide assurance on the intern al control 
over financial reporting. Our consideration of the intern al control over financial reporting would 
not necessarily disclose all m atters in the intern al control over financial reporting that m ight be 

1340 West Tunnel Blvd., Suite 430 
P.O. Box 2168 
Houna, LA 70361-2168 
Phone (985) 8684)139 
Fax (985) 879-1949 

Certified h bll~ 
AceouataaN U Comultantl 

A Limited Liability Cea~ ny 
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m aterial weaknesses. A material weakness is a condition in which the design or operation of one or 
more of the internal control components does not reduce to a relatively low level the risk th at 
misstatem ents in am ounts th at would be m aterial in relation to th e financial statem ents being 
audited m ay occur and not be detected with in a tim ely period by em ployees in the norm al course of 
perform ing their assign ed functions. W e not~d no matters involving the intern al control over 
financial reporting and its operation th at we consider to be m aterial weaknesses. 

This report is intended for the inform ation of th e Advisory Board, m anagement, th e 
Legislative Auditor for the State of Louisiana and is not intended to be an d should not be used by 
an y one other than these specified parties. 

Houm a, Louisiana, 

February  18, 2003. 

Certified Public Accountants 
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SCHEDULE OF 

Terrebonne Parish Sales and Use Tax Departm ent 

For the year ended December 31, 2002 

Section I Sum m ary of Auditor's Results 

a) Financial Statements 

Type of auditor's report issued: unqualified 

Intern al control over financial reporting: 

~ M aterial weakness(es) identified? 
~ Reportable condition(s) identified that are not 
considered to be m aterial weaknesses? 

yes X no 

yes X none reported 

Noncom pliance m aterial to financial statements noted? 
__  yes X no 

b) Federal Awards 

Terrebonne Parish Sales and Use Tax Departm ent did not receive federal awards during the 
year ended December 31, 2002. 

Section lI Financial Statem ent Findings 

No financial statem ent findings were noted during the audit for the year ended Decem ber 31, 
2002. 

Section lIl Federal Award Findings and Questioned Costs 

Not applicable. 
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SCH ED ULE O F PRIO R YEAR  FINDING S 

Terrebonne Parish Sales and Use Tax D epartm ent 

For the year ended December 31, 2002 

Section I Internal Control and Com pliance M aterial to the Basic Financial Statem ents 

Internal Control 

No material weaknesses were reported during the audit for the year ended December 31, 2001. 
No reportable conditions were reported during the audit for the year ended December 31, 2001 

Compliance 

No com pliance findings m aterial to the basic financial statem ents were noted during the audit 
for the year ended Decem ber 31,2001. 

Section II Internal Control and Com pliance M aterial to Federal Aw ards 

Terrebonne Parish Sales and U se Tax Departm ent did not receive federal aw ards during the year 

ended Decem ber 31,2001. 

Section III M anagem ent Letter 

A m anagem ent letter was not issued in connection with the audit for the year ended Decem ber 
31, 2001. 



M AN A 

Terrebonne Parish Sales and Use Tax Departm ent 

For the year ended December 3 I, 2002 

Section I Internal Control and Compliance M aterial to the Basic Financial Statements 

Intern al Contro~ 

N o m aterial weaknesses were reported during the audit for the year ended Decem ber 31, 2002. 
No reportable conditions were reported during the audit for the year ended December 31, 2002 

Com pliance 

No com pliance findings m aterial to the basic financial statem ents were noted during the audit 
for the year ended December 31, 2002. 

Section II Internal Control and C om pliance M aterial to Federal A w ards 

Terrebonne Parish Sales and Use Tax Department did not receive federal awards during the year 
ended Decem ber 3 l, 2002. 

Section Ill M anagem ent Letter 

A m anagem ent letter was not issued in connection with the audit for the year ended December 
31, 2002. 
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